Login

the login page is always found by adding /wp-admin to the end of the site web address,
(it will redirect to wp-login) for a website ending in .com,.org etc, be sure you add the /,

then wp-admin

EERl  vourdomain.com [l

|CX Search

In
2L Suitch to tab

eeeeee

Remember Me




Posts: view All Posts (to edit existiing Post) or Add
a New Post

e to WordPress!
d some links to get you started:

‘our Site

or, change your theme completely

At a Glance

A 1post W 2 Pages
B 1 Comment

‘WordPress 4.0.1 running Outreach Pro theme.

Activity
Recently Published
Dec 3rd, 10:29 pm Hello world!

Comments

From Mr WordPress on Hello world! #
Hi, this is a comment. To delete a comment just log in and
view the post's comments. There you will have ...

Screen Options

Dismiss

Next Steps More Actions

K Edit your front page

Manage widgets or menus

=+ Add additional pages E3 Turn comments on or off
B view your site = Learn more about getting started
Quick Draft
Title

What’s on your mind?

WordPress News

WordPress 4.0.1 Security Release  November 20, 2014

WordPress 4,0.1 is now available. This is a critical security release for
all previous versions and we strangly encourage you to update your
sites immediately. Sites that support automatic background updates




Add New

Screen Options

B T ==

Paragraph v

enter text here

Appearance

s Plugins

[
Word count: 0

Layout Settings

Duplicator

@ Default Layout set in Theme Settings

T
<
[

Help
Publish
CaE : add image here, just like in
ange Permalinks || View Post 3
B Pages, editing tools the same f E—— Save Draft Preview
as in Pages, Publish=same you wart la:schede ihe

post for later publishing
choose this and dtae box

? Status: Draft Edit
Difference is you need to

choose a Category for the

] ® Visibility: Public Edit
will open
—

Post (Pages do not have
categories, but must be added
to the site through the Menu)

Al Publish immediately Edit

@ SEO: N/A Check

MQW Publ

Categories
All Categories  Most Used
Select / Deselect All

[T uncategorized
you can add a new
category here

+ Add New Category

e
Draft saved at 5:18:42 pm.

Tags

Add

Separate tags with commas




Edit Elementor Pages

& Dashboard

Home

Updates= (3

* Posts

B Media

B Cormments
W Affiliates
Popup Maker

Contact

@ YWoolommerce

Dashboard

WooCommerce Checkout Manager Motice: We urgently need developers, integrators and interested store owners to te

loin the Developers list Send feedback

Hi there! You've been using Popup Maker on your site for 1 week - | hope it's been helpful, If you're enjoying my plu

Add Mew

| already did

Thank you for backing up with UpdraftPlus!

Free Newsletter

UpdraftPlus news, high-quality training materials for WordPress developers and site-owners, and general WordPFress new

Choose Your Page

hover over the name with your mouse and choose Edit with Elementor

#% Dashboard

f Posts

B Media

I! Pages

[0 Home — Front Page

[0  How to Use WordPress
Edit | Quick Edit | Trash | Wiew | Edit with Elermentor

[l  Interior Pages




Allow it to load

LOADING

Add Elements-left side menu

Edit Elements on Page, click on item in center, it will open in left hand side for editing

— e M a H{et Lea d S h O D Pricing  Templates ~  AboutMarketLead Shop  ContactUs  Home  Accountdetails ~ ¥ Oitems - $0.00

i
i
=]

Contact Us

Columns Heading

Edit Layout Use WordPress Edit Content Narne®
Image Test Editar \

[
{ll

- i 2 i [Editor. We have included both an enline version and a pdf of Simple Wordpress Edits for your| } Email
idec unten { {
{ [convenience! ]
= - — Online Guid
Civider Spacer — n I n e u I ES
just click link to open

EY @

Google Waps =

FRO ELEMENTS
oog
ooo

ooo
I




Mouse over pencil and a menu
popups up, you can Delete=x, Save

item for use in other section, Duplicate
item or Edit item

How to Use WordPress

1ing Pages and Posts in Wordpress is a lot like creating a document in Wor, u ;

Editor. We have included both an online version and a pdf of Simple Wordpress Edits for your | |

convenience!

~ Online Guides

just click link to open

A

i

Edit Text Editor

> % = M A rl{et Lea d S h O D Pricing  Templates ~  About MarketLead Shop  ContactUs  Home  Accol

Content Syl Adhenced

v Text Ed

Conta

q, Add Madia Wigwal  Text

Paragraph =

# = = Click Pencil to edit, you will

- - How to Use WordPress edit on left side . it opens in MNa
- - Content View

=05 = L]

Editing Pages and Posts in diting Pages and Posts in Wordpress is a lot like creating a document in Word or another .
: - Editor. We have included both an online version and a pdf of Simple Wordpress Edits for your "
Wordpress is a lot like

. ) convenience!
creating a docurment in

Word or another Editor. We

have included both an online g - O n I i n e G u i d eS

version and a pdf of Simple

Wordpregs Bdits for your . R
just click link to apen

convenience! i




Save when done editing

" [ &
Contznt Style Adwnead
¥ Text Editor
ﬂ'JAddMedia Wisal  Text
Paragraph v [EESTIE
f X B

w = AW ¢ = =
= 0 & =2 2

Editing Pages and Postz in
Wordpress is a lot like
creating a docurmnent in
Word or ancther Editor. %e
have included both an online
version and a pdf of Simple
Wordpress Bdits for your

convenience!

Drop Cap

i A A e i P AR S £ i A ot A PR e o P T ] e et it

g e e e AR ) ) (R

Ma r’l{etl_eadg h OD Pricing  Templates ~  AboutMarketLead Shop  ContactUs

Home

How to Use WordPress

Editing Pages and Posts in Wordpress is a lot like creating a document in Word or another

Editor. We have included both an online version and a pdf of Simple Wordpress Edits for your|

convenience!

Online Guides

just click link 1o open




Edit Te:

M a [’ket Lea d S h O D Pricing  Templates ~  AboutMarket Lead Shop  ContactU

& 4] o
Content Syl Advancad
+ Text Editor
Hntment Edit Styles, here and SAVE when done
| = | = o
Test Color How to Use WordPress
Typooraphy

[Editing Pages and Posts in Wordprese is a lot like creating a document in Ward or another
¢ Editor. We have included bath an online version and a pdf of Simple Waordpress Edits for your

convenience!

Online Guides

just click link to open

A A




£

Cantent

* Element Style

Margin

Fadding

Z-ndex

Entrance Animation

Mone

CeslD

C55 Classes

=]

M a rket Lea d S h O D Pricing  Templates ~  AboutMarketLead Shop

Adwneed
\ Edit margins and paddings here and Save when done.

How to Use WordPress

Editing Pages and Posts in Wordpress is a lot like creating a document in Word or another
Editor. We have included both an online version and a pdf of Simple Wordpress Edits for vour

convenience!

— Online Guides

just click link to open

ContactUs




Add a Page-not using Elementor

For adding a simple Text page with an image, you can follow the next steps

Screen Options

@ Dashboard Dashboard

Home

Welcome to WordPress! Dismiss
We've assembled some links to get you started:

Get Started Next Steps More Actions
K Edit your front page Manage widgets or menus
‘our Site
+ Add additional pages B3 Turn comments on or off
or, change your theme completely B view your site = Learn more about getting started
At a Glance 4 Quick Draft s
A 1post W 2Pages Title

B 1 comment

What's on your mind?
‘WordPress 4.0.1 running Outreach Pro theme.

Activity p I}
Save Draft
Recently Published -
Today, 10:29 pm Hello world!
WordPress News
Comments

WordPress 4.0.1 Security Release  November 20, 2014
From Mr WordPress on Hello world! #
WordPress 4.0.1 is now available. This is a critical security rel

e o L T o o




If your Content is in a word document

If you are copying your content from a Word document you will need to remove extra
formatting, so we paste text into Notepad,

File, New, paste in content

I8 untitled - Notepad

" File Edit Format View Help

Your Content

=0l

paste into notepad, then use
backspace to make sentences
flow together again




I8 untitled - Notepad i ] 4]
File Edit | Form View Help

since 1 word Wra een i a
strong,  Eont tha

uncheck wordwrap to
remove all formatting

Paste into page then place cursor to add image

New SEO  Security

Screen Options Help
Dashteard Add New Page
Visual tab is a \Word
osts About T S Processor, Text tab Publish
; shows the raw code
Meda Permalinic: hitp://k jps/2page.id=10| Change Permalinks || View Page S =
W Pages
91 Add Media | = ? status: Draft Edit
' = button opens o ® Visibility: Public Edit
Add New B I ~= - = Ff— more editing tools T
i [ifl publish immediately Edit

¥ Comments
@ SEO: N/A Chack

Contact Past tent h
‘asie your conient nere Mova sk |
Genesis
# Appearance Page Attributes
ug| 3 Parent
sers
& (no parent) j
Tools

Template




This is the Upload image screen

Insert Media Insert Media *

Create Gallery Upload Files = Media Library

Set Featured Image

Insert from URL

Drop files anywhere to upload

or

\ SHlECEFlles

Maximum upload file size: 2 MB.




Choose an image to upload, you can select
multiple images by clicking the first then pressing
the Shift key and selecting the last one

= Documents library
vel R

Travel Ram

DN

‘‘‘‘‘‘‘

E Vi
@, Homegroup
1% Computer
(s Local Disk (C:) =]
“am. | [anFies ey B
aaaaa




Insert Media Insert Media

Create Gallery Upload Files  Media Library

Set Featured Image

All media items j

Insert from URL
Edit Image

Delete Permanently

T DISPLAY SETTINGS

you can choose from different sizes here or resize the Alignment™ Right j
image on the page by clicking it and dragging corner

LinkTo  Media File

1 selected

Clear

o Jl| SO B €@ @

SBoaFwm s ‘5 G S




After you

Posts
Media

Pages

All Pages

Comments

Contact

Genesis

Appearance

Security

Permalink: http:,

D Add Media

B I =

psasimg

Word count: 73

Layout Settings

@ Default Layout set in Theme Settings

npsi?page_id=10 | Change Permalinks | View Page

if you click pencil, you can align
and do more edits

click image and drag Visual = Text

at corners to resize

Last edited by cary on December 3, 2014 2t 11:17 pm

Screen Options Help

Publish

Preview Changes
9 Status: Published Edit
& visibility: Public Edit

[ithl Published on: Dec 3, 2014 @ 23:17
Edit

@ SEO: N/A Check
Move to Trash Update

Page Attributes

Parent

(no parent) j
Template

Default Template J
Order

o

Need help? Use the Help tab in the upper
right of your screen.




If you have already uploaded use the Media Library
tab to choose your image

Insert Media

Upload Files  Media Library ‘_——I—




EO  Security

Screen Options

Add New Page View Page

About T (ETEENT®

Permalink: http://l

Publish

—. Save Draft Preview

?  status: Draft Edit

jpsi?page_id=10 Change Permalinks | View Page

You can save as Draft or Publish, to
make the page be Draft after it is
Published, choose the link with the visibility: Public Edit
eye, Visibility and select Draft, th...

@7 Add Media

P
!
|
I
il
lih

Add New B I .
fith Publish immediately Edit

Comments 1and in open molds. In May of 1984 we began production
Your content wed us to pigment the resin so that the color goes all the

@ SEO: N/A Check
Move to Trash Publish

Page Attributes

Contact

Genesis

ppearance

¢ Plugi
when you are done
click Publish to make

the page live

Default Template j

) Order

P 0
Word count: 72 Draft saved at 10:53:18 pm.

Need help? Use the Help tab in the upper

Screen Options

& Dashboard Dashboard

Home

Welcome to WordPress! Dis
We've assembled some links to get you started:

Get Started Next Steps More Actions
K Edityour front page Manage widgets or menus
Customize Your Site
4 Add additional pages E3 Turn comments on or off

or, change your theme completely B3 View your site = Learn more about getting started

Comm

Contact

Quick Draft

B 3Pages Title

| What's on your mind?
ing Outreach Pro theme.

Today, 10:28 pm Hello world!

WordPress News
Comments

WordPress 4.0.1 Security Release  November 20, 2014

From Mr WordPress on Hello world! # Wordp
WordPri

.0.1 is now available. This is a critical security release for




choose which menu

add to menu and save

B Edit Menus Manage Locati

Pasts

Choose menu here

Med Edit your menu below, or create a ne
Pages i

Pages
ents

& Contact
MastRecent  View All  Search

Genesis % Abou

[ Home Page

A Appearance

[T sample Page I
Select All Add to Menu

Links

Categories

Menu Name  Main

Menu Structure

Drag each item into the order you prefer. Click the arrow on the right of the item to reveal additional configuration options.

Home Page

Menu Settings
Auto add pages

Theme |ocations

Delete Menu

Page

[T Automatically add new top-level pages to this menu

jcal Primary Navigation Menu
[ secondary Navigation Menu

Screen Options

Help




Add New Post

Enter Title Here

Permalink: http://1

07 Add Media

B I #=

Paragraph v

enter text here|

Layout Settings

(® Default Layout set in Theme Settings

<

s/?p=46 Change Permalinks

o]

View Post

Visual Text

Draft saved at 5:18:42 pm.

Modify or Add Widget, Appearance Menu, Widgets

Screen Options

Publish

Save Draft Preview
¥ Status: Draft Edit
@ Visibility: Public Edit
[iifl Publish immediately Edit

® SEO: N/A Check

Move ta Trash

Categories
All Categories  Most Used
Sefect / Deselect All

[ uncategarized

+ Add New Category

Tags
Add
Separate tags with commas

Choose from the most used tags




widget is how text or other item is inserted in
various locations on the site, like header, footer
and sidebar

EO  Security

Security

Duplicator

Primary Sidebar
Categories

everything on the right
is a location in the
template

e—————

Displays featured posts with thumbnails

Alist or dropdown of categori

Secondary Sidebar

Genesis - Featured Page red Posts
Home - Top
Displays featured page with thumbnails This s th top section of the Home page.

Genesis - User Profile Meta

this opens or closes

Displays user profile block with Gravatar Login, RSS, & WordPress.org links.

widget area

Pages Recent Comments

Alist of your site’s Pages. Your site’s most recent comments. Example of widget

Recent Posts RSS
you can add himl
code here too in order
to add images or
format the text

REEE R 10 add a new item, drag from left, to the correct
location on the right . and modify as needed
Search (type in your content or set parameters.)

Tloud oF your most Used tgs

Asearch form for your sit

Arbitrary text or HTML. Save your work here

—

[T Automatically add paragraphs

Inactive Widgets

Drag widgets here to remove them from the sidebar but keep their settings.

Delete | Close

Footer 3

Footer 4

After Entry




Add Link in Content

= e =S

Ic
[T

Heading 2 v

Your Content

Your Content Email Johx “/




Insert Link

Insert/edit link

Eitor ko dat paste full link here with http:ff
or choose page you want to link to

URL from list below
kS

Link Text Email John

[ open link in a new window/tab

Or link to existing content &

Search

— T T T R R |

Legal Statements
Our Team
Contact Us
Partners

Get A Quote

FAQs

Life Insurance

Cancel Add Link




Social Media Icons

click triangle to open

ar.

Header Right

This is the header widget area. It typically appears next to

the site title or logo. This widget area is not suitable to

display every type of widget, and works best with a

custom menu, a search form, or possibly a text widget,

Simple Social lcons

Title:

Open links in new window?

lcon Size: 30 [
lcon Border Radius: 5 =
Border Width: 0 24

Alignment: | Align Center |+~

lcon Color:

Select Color

lcon Hover Color:

Select Color

L L

®

Widget Below Footer

Category Index

Above Blog Slider

Nav Social Menu

social

Footer 1

Footer 2

Footer 3

After Entry




add urls, Save and Close

Tumblr URL:
Twitter URL
\‘ https://twitter.com, (EEEHEAUEIE
Ne——
Vimeo URL:

Xing URI:

YouTube URL

h‘rtps:mn.n.nm.yautube.mmf’channelf’hm-

Delete | Close Save

Primary Sidebar
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